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Requirements documents for holders of a work permit 

(arbeidskaart/permis de travail: au-pairs, trainees and volunteers) 

 

Applicants wishing to work in Belgium, paid or unpaid, for more than 90 days, must obtain 
a work authorization (Single Permit or Work Permit Arbeidskaart/Permis de Travail) at the 
competent regional authority. The Belgian employer must file the work permit application 
on behalf of the employee.  
Confirmation of the deliverance of a single permit or work authorization is sent by email 
from the competent authorities in Belgium. Once you have obtained the work permit, you 
need to apply for authorization to stay in Belgium for more than 90 days by applying for a 
D-visa. 

• Wallonia: Work permit - Emploi et Formation professionnelle en Wallonie 

• Brussels-capital : https://economy-employment.brussels/permit-intern  
• Flanders: Working in Flanders as a foreigner | Flanders.be

 

Please note that you will need to submit 2 identical sets of documents (if documents are 

double sided, make sure you provide the photocopy of both sides). 

 

Please provide the following: 

1. A completed and signed application form for long stay visa 

https://visaonweb.diplomatie.be/en 

2. Two photographs meeting the requirements (attached to the form with a paper 

clip). 

3. Photocopy of the bio-page of your passport and PL/LT/LV/UKR visa page 

4. Work authorization : Original blue work permit + 1copy  

5. Your original and recent certificate of good conduct 

6. Your original medical certificate by a medical practitioner approved by the Belgian 

Embassy, Warsaw. 

7. If applicable, proof of the contribution fee paid directly to the immigration office 

All documents submitted must be in English, French, Dutch or German. 

 

The foreign official documents must be legalised or carry an apostille, unless an 

exemption is provided in a treaty. All the relevant information is available on the website of 

the SPF Foreign Affairs.  

  

For further information, please refer to the website of the Immigration Office.   
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